Personal Contract for post-graduate degrees
	Agreement between 
	

	
	(name of student) and

	
	

	
	

	
	

	
	(name(s) of supervisor(s))

	Regarding postgraduate research for the degree of
	

	
	

	In the School, College, University of
	

	
	

	Signed at
	

	
	

	Signed on (date)
	

	
	

	Candidate signature
	

	
	

	Supervisor signature(s)
	

	
	

	
	


1. The candidate will correctly complete the application procedure for admission to the programme at the relevant University.
2. The candidate will complete a proper literature search and a written review of the literature.
3. The candidate will prepare the research proposal in accordance with the guidelines of the relevant University.  
4. Subject to consultation with the supervisor, it can be expected of PhD-students to submit an edited version of the literature review for the research proposal to a journal in the form of an article reviewing “the state of the art”. The purpose of this is to prove the candidate’s ability to formulate concepts and exercise the necessary linguistic skills as well as to demonstrate familiarity with the literature and the problem.

5. During the first year, the candidate will present the full proposal together with preliminary data in a seminar setting; if required by the PhD programme, this may be in the context of an “upgrading” process, doctoral committee meeting or higher degrees committee; if this is not required then arrangements for the presentation will be made in the context of the research programme.
6. The research project and write up of the thesis will be completed within three years and scheduled along the following lines:

Year 1, months 0-12
Literature review

Submit proposal for provisional registration
Pilot data collection

Present project proposal and preliminary data in a seminar.

Submit proposal for full registration

Commence full data collection

Submit first draft of chapters 1 & 2 (introduction and literature review) to supervisors 
Submit literature review or first paper (e.g. on pilot study) for publication
Year 2, months 13-24
Submit first draft of chapter 3 (methods) to supervisors

Data collection and laboratory work
Submit first paper from main study (e.g. baseline findings)
Year 3, months 25-30
Analyses of data

Submit third paper for publication
Year 3, months 31-33
Update chapters 1-3

Assemble results chapters

Write Discussion and Conclusions

Submit full draft of thesis to supervisors

Year 3, months 34-36

Refine and consolidate

Complete thesis

Submit for examination

7. The candidate will prepare a Gantt-chart of the proposed schedule (project plan) and provide a proposed table of contents for the thesis (which may be updated from time to time as appropriate).
8. Unless otherwise arranged, there will be fixed monthly meetings between the candidate and the supervisor(s). More frequent appointments may be made by the candidate as the need arises. These meetings will be arranged by the candidate (the onus is on the candidate to make the appointments). Minutes will be taken by the candidate and circulated to all supervisors within at most two weeks of the meeting.
9. For candidates jointly supervised with an overseas supervisor, quarterly joint meetings will be held by teleconference or similar means. The onus is again on the candidate to arrange the meetings. For these meetings the candidate will prepare and submit an agenda in advance. At the meeting he/she will report on progress and current results – if appropriate using a powerpoint presentation which will be made available to the overseas supervisor and used to stimulate discussion. Minutes will be taken by the candidate and circulated to all supervisors within at most two weeks of the meeting.
10. The candidate will communicate at least weekly with the primary supervisor either in person or by e-mail except when the candidate or supervisor is on leave.

11. The primary supervisor will make arrangements, in consultation with the candidate, to ensure adequate support, if the supervisor is to be away for a period of more than one month.

12. The following roles are clarified:

a. The candidate will ensure that all submitted work is written in an acceptable standard of English and that it is has been proofread and (if appropriate) peer edited before submitting a first draft. It is not the supervisor’s duty to do “rough editing”.

b. The candidate understands what the consequences of plagiarism and fraud are and agrees to ensure that this is prevented at all times.

c. An ethical statement will be included in the research proposal, providing assurance that all appropriate approvals have been obtained before work starts.
13. All work submitted by the candidate will be returned within a reasonable time (maximum turnover of one month) by the supervisor, accompanied by written/typed comments on the manuscript as well as separate general comments.

14. Work is submitted chapter by chapter and a table of contents should be provided. 
15. As the project nears completion (at least three months before submission) the candidate will submit a first draft of the complete manuscript to the supervisor(s). The supervisor(s) reserve the right to suggest changes, even major ones, at this stage as this is the first opportunity they will have had to develop a total perspective. 

16. The candidate undertakes to publish at least three articles as joint author with the supervisors in an accredited journal after completion of the research.

17. After completing the research, the candidate will disseminate the results to participant communities and to national audiences.
18. The candidate will participate in at least one international conference on the subject of his/her research and will announce the results of the research to an international audience of experts. 
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